Request for Electrical Circuit Lockout/Tagout 
A Floor Coordinator must fill this out and check all lines before electrical LOTO affecting the 400 user area will be performed by FMS
Panel # ________________Circuit #____________Date:__________ Time:__________
	________1
	The Floor Coordinator or AES-SOG employee has identified all energy sources and disconnect switches, valves, or other energy-isolating devices that control the supply of energy to the equipment to be locked out.

	
	

	______2
	The Floor Coordinator or AES-SOG has confirmed that the equipment has a single

hazardous energy source that can be readily isolated. The Floor Coordinator or AES-SOG
employee must identify all energy sources and disconnect switches, valves, or other

energy-isolating devices that control the supply of energy to the equipment to be locked 
out.  If there is more than one source of energy, a complex equipment specific procedure
 is required.  The Floor Coordinator will not perform a complex lockout.  The

 complex lockout will be referred to AES-SOG.  AES-SOG will create the complex 

equipment specific procedure and oversee the complex lockout.  

	
	

	______3
	The Floor Coordinator has notified the affected employees about power to be shut off, work in progress and/or work to begin under lockout/tagout; this notification can be verbal.

	
	

	______4
	The Floor Coordinator or AES-SOG employee has confirmed that operating equipment, has been shut  down following standard procedures and ensure that controls are returned to the “OFF” position by an employee who is qualified for the equipment under normal operating conditions


FC Signature:____________________________________  Date:_________________ Time: _________
(Required)
AES-SOG 
Signature:________________________________    Date: ______________Time: _________
(if applicable)
